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Resume Template


	OBJECTIVE INFORMATION

	Career Objective
	What are the employment goals you want to achieve for the employer?
Example: Obtain a career position where I can maximize my managerial and customer service skills.


	PERSONAL INFORMATION

	Your Name:
	

	Address:
	(Mailing Address, City, State, and Zip)

	Email and Phone:
	(Email Address)

	(Home Phone)

	(Cell Phone)


	PROFESSIONAL EXPERIENCE 1

	Employer Information:
	(Company Name)


	(City)


	(State)



	Job Title and Dates:
	(Job Title)


	(Start Month and Year)


	(End Month and Year)


	Job Duties:
	

	PROFESSIONAL EXPERIENCE 2

	Employer Information:
	(Company Name)


	(City)


	(State)



	Job Title and Dates:
	(Job Title)


	(Start Month and Year)


	(End Month and Year)


	Job Duties:
	

	PROFESSIONAL EXPERIENCE 3

	Employer Information:
	(Company Name)


	(City)


	(State)



	Job Title and Dates:
	(Job Title)


	(Start Month and Year)


	(End Month and Year)


	Job Duties:
	

	PROFESSIONAL EXPERIENCE 4

	Employer Information:
	(Company Name)


	(City)


	(State)



	Job Title and Dates:
	(Job Title)


	(Start Month and Year)


	(End Month and Year)


	Job Duties:
	

	SKILLS

	Abilities and Talents:
	

	EDUCATION 1:

	Institution:
	(Name of School or Organization)                                                        (City & State)  

	Field of Study:
	(Major, Minor, or Area of Interest) 

	Certificate/Diploma/Degree:
	(Type of Certificate, Diploma, or Degree)                                           (Completion Month & Year) 

	EDUCATION 2:

	Institution:
	(Name of School or Organization)                                                        (City & State)  

	Field of Study:
	(Major, Minor, or Area of Interest) 

	Certificate/Diploma/Degree:
	(Type of Certificate, Diploma, or Degree)                                           (Completion Month & Year) 

	EDUCATION 3:

	Institution:
	(Name of School or Organization)                                                        (City & State)  

	Field of Study:
	(Major, Minor, or Area of Interest) 

	Certificate/Diploma/Degree:
	(Type of Certificate, Diploma, or Degree)                                           (Completion Month & Year) 

	EDUCATION 4:

	Institution:
	(Name of School or Organization)                                                        (City & State)  

	Field of Study:
	(Major, Minor, or Area of Interest) 

	Certificate/Diploma/Degree:
	(Type of Certificate, Diploma, or Degree)                                           (Completion Month & Year) 

	ADDITIONAL RESUME INFORMATION

	Additional Comments:
	


Please email completed resume template to

odie@mynubeginnings.com 
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